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Welcome to Unity

Ubuntu announces the latest version of Unity — version 5.10.0.
Whether you are a new user or an old pro, this guide is designed
to help you understand what this latest version of Unity is all
about.

Ubuntu releases upgrades about every 6 months; however, Unity
version updates might be released at different times throughout
this 6 month cycle. Even though users might not notice the
variations between the different Unity versions, there are often big
changes that take place under the hood.

This guide is meant for Unity version 5.10.0, which is the version
that shipped with Ubuntu 12.04 LTS (Long Term Support). If you
are using a different version of Ubuntu, or if you have installed
newer Unity releases separately, then your Unity version might
also be different.

It is recommended that you check what version of Unity you are
running (P.5), that way you will know whether this guide is right
for you.
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Why choose Unity?

Unity 5.10.0 is the newly improved desktop interface that comes
with Ubuntu 12.04 LTS. This fresh version of Unity offers users
all the great things from the previous version, and now includes
many new features. As always, Unity provides an easy to
customize desktop for the ultimate personal experience with
optimal performance, blistering-fast speed, and unparalleled
functionality.

Since its inception by Mark Shuttleworth (founder of Ubuntu),
thousands of people collectively contribute to the Unity
development project — an ongoing open source project. The
open source license associated with the software permits
anyone to get under the hood of Unity to customize the look and
feel of it, to modify it, or to use it in ways that were not
necessarily envisioned by the original authors.

This modern miracle of minds melding in unison brings about the
most functional design for an aesthetically pleasing and
innovative desktop interface. In the Ubuntu community, people
work together to share ideas, implement changes, and expand
their knowledge.

Unity offers thousands of free software applications to download
and is compatible with your existing PC files, printers, cameras,
and MP3 players; and best of all, there are no viruses!
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Checking your Version of Unity

Checking your Unity version is fast and easy. The following four
step guide will assist you. If you are not running version 5.10.0,
use the Update Manager to install the latest updates.

NOTE: The Dash home button is the first Figure 1: Dash home button
button in the Launcher.

1.) Click the Dash home button.

2.) In the Global Search Bar, type ®
“Terminal”. @) - | ® terminal

Eii Applications

3.) When the Terminal application
appears, single click it to launch it. ——

L3
Figure 2: Terminal Search

4.) Type the following, then 0 ubuntu@ubuntu: ~

press enter: ubuntu@ubuntu:~$ unity --version
unity 5.10.8

Figure 3: Unity Version Check

unity --version
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Ubuntu Local Community

Ubuntu users and developers meet up in local communities all
over the world. These local communities (called LoCos) provide
a way for Ubuntu users to connect with each other for invaluable
free support and technical exchange.

Ubuntu users in Vancouver, Canada, share an exceptionally
vibrant, in-face community. For those fortunate enough to reside
near Vancouver, contact your Ubuntu Local Community at
http://meetup.com/ubuntuvancouver.

Join Ubuntu meet-ups to learn all the tips and tricks in person.

International LoCos
Not in Vancouver? Please check out http://loco.ubuntu.com/ for
your nearest Local Community group.
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Unity Quick Start

This next section explains some basic features of Unity. You will
learn where to locate:

- Launcher
« Dash
« Music/ Pictures/ Videos

- Email & Web Browsing
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Launcher

In Figure 4, we see the Unity desktop and the Launcher. The
Launcher, which is located on the left-hand side of the screen,
allows users to manage and run applications.

Applications load with a single click. Once selected, the icon
flashes while it loads. A small arrow - indicator tab - just left of any
icon shows you which applications are currently running on your
computer (See Figure 5).

Ubuntu Desktop 2 = 4) 945PM R ubuntu {%

®
=
=]
B

Launcher

Dy &l 4D

Figure 4: Unity Desktop — Launcher
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The Dash

The Dash is a search tool, which enables users to access files
and applications on their computer and internet such as installed
applications, recent files, bookmarks, music, videos, etc. To
access the Dash, click the Dash home button — the first icon in the
Launcher (see Figure 5).

Using the Dash is one way to access your music, picture, and
video files.

Ubuntu Desktop 2 = 4) 945PM R ubuntu {%

Dash home

0]

B § = 4) 10:37AM L ubuntu 3

HiEip DD EN

Figure 5: Dash home button with Inset Image of Dash Home
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Music/ Pictures/ Videos

The Home Folder is where you can access all your documents,
music, pictures, and videos (see Figure 6).

With a single click, you can access each folder in the menu. From
there, you can upload, view, and manage all of your documents,
music, pictures, and videos.

Ubuntu Desktop 2 = «) 946PM 2 ubuntu i

2
s
a
n

Devices

177 GBFilesy...
177 GBFilesy...

« [ Home Music
Home Folder

Bookmarks

il Ubuntu One
Computer

@i Home

K Desktop

i} Documents

&4 Downloads

FF ™ Music

im Pictures

i@ videos

= File System

& Trash
Network

lisl Browse Net...

IEELEERL I EIEL R

®
=
=]
B
a
2

Figure 6: Unity Desktop with Inset Image of Home Folder
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Web Browser & Email

The third icon from the top is the Firefox Web browser (see Figure
7). Click this icon to access the internet and email (such as gmail,
hotmail, yahoo, etc).

Ubuntu Desktop 2 = d4) 3:14PM 2R ubuntu %

™M Gmail: Email from Google

& ™ google.com https://accou g

FireFox Web Browser Go 'Sle

Gmail
A Google approach to email, Signin

Username

Lots of space Password
Over 1697516296 megabytas (and counting) of trae storags

Less spam
Keep unwantad messages out of your Inbax.

Mobile access
Get Gmall on your mobile phone. Leam more

nall  Newteaturss!  Switchto Gmall  Creats an account

Take Gmail to work with Google Apps for

Ricinace

®
=
=]
.‘
i)
2

Figure 7: Unity Desktop - Web Browser
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A More In-depth View

This next section will provide a more in-depth view of some basic
functionality of Unity. In it, we will discuss:

« The Launcher

« The Notification Bar

« The Dash

- Lens and Scope

« Music/ Pictures/ Video Editing
« Ubuntu Software Centre

« LibreOffice 3

« System Updates

« Ubuntu One Cloud Storage

« Heads Up Display, or HUD

14
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The Launcher

As discussed in the Unity Quick Start section, the Launcher
allows you to manage and run applications from your desktop.

Also in that section, we looked at Ubuntu Desktop
the first three icons in the Py R
Launcher (i.e. Dash home button,
Home Folder, and Firefox Web HERE e
Browser). This section will provide
a brief description of the remaining ’
icons in the Launcher and discuss ~ |i& Firefox Web Browser
some basic functionality of the
Launcher.

Update Manager

LibreOffice Writer

LibreOffice Impress

LibreOffice Calc

Ubuntu Software Centre

System Settings

Ubuntu One

Workspace Switcher

Trash

Figure 8: Launcher with Labels

15
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Launcher Applications

LibreOffice Writer allows you to create and edit text and

graphics in letters, reports, documents, and web pages.

LibreOffice Calc allows you to perform calculations,

analyze information, and manage lists in spreadsheets.

: dLibreOffice Impress allows you to create and edit slides
for presentations, slideshows, and web pages.

2 Ubuntu Software Centre allows you to download from
thousands of applications available on Ubuntu.

E Ubuntu One allows you to store, sync, and share
information in a cloud server.

16
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!I System Settings allows you to access Personal settings,

Hardware, and System. To customize your settings see the
companion guide entitled “Ubuntu 12.04 LRTS — Achieve
Personal Unity — Customization Guide”.

Workspace Switcher allows you to organize and increase
the usable size of your desktop by having multiple workspaces.

E Trash allows you to discard files or programs. It will retain
them until you want to permanently delete them (i.e. empty the
trash).

17
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Managing the Launcher

The following section will discuss how to manage some basic
functions of the Launcher.

To Close a Running Application:

Open a New Window

1.) Right-click on the icon.

Firefox Web Browser

2) Select “CIUit”. | | unlock from Launcher
Quit |

Figure 9: Closing a Running App

Step One Step Two
2.) Drag it anywhere in the ; ":‘
Launcher. =2

To Rearrange an Icon:
1.) Click and hold the icon.

3.) Release.

B

Figure 10: Rearranging an Icon

18
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To Unlock an Icon:

Open a New Window

1.) Right-click on the icon. .-_I Firefox Web Browser

«
2.) Select “unlock from

Launcher’.

Figure 11: Unlocking an Icon

To Add an Icon:

1.) Find the application you -
WlSh to add by SearChlng ‘F (© Recently Used
through the Dash.

Files Update Manager

m e
SR Drop To Add Application s}

2.) Drag and drop the icon =)
into the Launcher. Figure 12: Adding an Icon

19
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The Notification Bar

The notification bar is located in the upper-right corner of the
desktop. It provides users with a quick and easy way to manage
and run applications from their desktop.

Ubuntu Desktop

2 = 4) 10:48AM 2 ubuntu {'%

®
-
5.
]
7

Figure 13: Notification Bar
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The Notification Bar Icons

Bl the Messaging Indicator.

The messaging indicator allows you to

access any of your chat accounts (e.g.

MSN, Yahoo!, google, etc.), your
broadcast accounts (e.g. Twitter,
Facebook, Linkedin, etc.), Thunderbird
(i.e. local mail client), and Ubuntu One
(i.e. cloud service).

The Bluetooth Indicator

The Bluetooth indicator is where you
can: enable Bluetooth, Send Files to
Device, and manage Bluetooth
Settings.

Unity Orientation Guide

® Available

® Away

= Busy
Q2 Invisible
® Offline

@ Chat

¥ Broadcast
Set Up Mail...
W ubuntu One

Clear

Figure 14: The Messaging
Indicator

Turn OFf Bluetookh
Visible

Send Files to Device...
Browse Files on Device...

Set Up New Device...

Bluetooth Settings...

Figure 15: The Bluetooth Indicator
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The Wireless Network

Indicator
The wireless network indicator [;“jiff‘:
allows you to connect to different S
wireless networks, create a new = BFFB10
wireless network, and access E’;EZSS
connection information. - Lee
More networks
Conneckt to Hidden Wireless Network...
Create New Wireless Network...
VPN Connections
v Enable Networking
v Enable Wireless
Connection Information
Edit Connections...
Figure 16: The Wireless Network
The Sound Indicator Mute

PYP—
The sound indicator allows you to
adjust the sound level, sound Q@ Rhythmbox
settings, and access Rhythmbox. < P »i

Sound Settings...

Figure 17: The Sound Indicator

22



esitasl The Time Indicator

The time indicator allows you to
change the time and date, view a
calendar, and manage time and
date settings.

The Me Menu

The me menu allows you to switch user

Unity Orientation Guide

Thursday, 19 April 2012

April  » <« 2012 »
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
8 9 10 N
15 16 17 18
22 23 24 2
29 30 1

6 7

Time & Date Settings...

Figure 18: The Time Indicator

Swiktch User Account...

accounts, and manage user accounts. . 1 ubuntu @

NOTE: The Guest account is strictly for
temporary guest use only. Any work done

in that account will not be saved.

The Session Indicator

The session indicator allows you
to manage system settings, log
out, and shut down.

User Accounts...

Figure 19: The Me Menu

System Settings...
Displays...

Startup Applications...
Updates Available...

Printers

Lock Screen
Log Out...

Suspend

Shut Down...

Figure 20: The Session Indicator
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The Dash

The Dash is a search tool, which enables you to access files and
applications on your computer and the internet.

(0} 2 = «) 10:37AM 2 ubuntu {
® o] -

Eii RecentApps Global Search Bar

m - D

Update Manager Files Image Viewer Empathy Internet
Messaging

Scroll Bar mj»

@ Recent Files See 3 more results »

i e e

Unity 5.04.0dt Screenshot at Screenshot at Screenshot at Screenshot at
...12-03-24 23:39:35.png  ...12-03-24 23:37:16.png ...12-03-24 21:46:51.png ...12-03-24 21:45:14.png

® Downloads

5 Lens Bar

Figure 21: The Home Lens Tools

Global Search Bar

The global search bar is located at the top of the Dash screen
(see Figure 21). This is where you can type the name of the
application or file you are looking for. As you type, the Dash will
anticipate what you are searching for and present you with the
most relevant results (see Figure 22). Your search term can be
altered either by pressing backspace to delete letter by letter, or
by using the X’ button (located at the beginning of the global
search bar) to delete the entire field (see Figure 22).

24
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® 3 & «) 7:12PM 2R ubuntu {%

@ «|® system|

a0 S
E“ Applications See 4 more results »

; ‘V;‘le‘ -
_ (P 2
—_ 4 n l:.
System Monitor System Testing System Settings Log File Viewer

Figure 22: The Global Search Bar

Scroll Bar

The scroll bar is located on the right of the Dash screen. This tool
allows you to move the screen up and down (see Figure 21).

The Lens Bar

The lens bar is located on the bottom of the Dash screen
providing you with five lenses (see Figure 21).

25
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Lenses and Scopes

The following section is intended to be an introduction to the
Lenses and Scopes feature in Unity. More information can be
found on Make it Yours. Ubuntu 12.04 LTS Lens and Scopes.

What is a Lens?

A lens allows you to search your computer and internet for just
about anything. It provides you with organized, integrated, and
easily-readable results.

The following five lenses are preloaded in the lens bar:

« HOome

Applications

Files & Folders

Music Collection

Videos

TIP: Another convenient way to access the Lenses is from the
Launcher — simply right-click the Dash home button to enable a
quick-access menu.

What is a Scope?

A scope (or Filter Results) allows you to narrow your search
parameters within each lens (except for the Home screen). For
example, you could use your Video lens to search for videos in
general, but you could use your scope to narrow your search to
videos on specific websites, such as Youtube or Vimeo.

26
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The Home Lens

The Home Lens is for basic searches of your entire computer or
internet.

As the names indicate, the partitions offer you files and
applications that you have recently used, or recently downloaded.

(0] = ) 10:37AM 2R ubuntu {'%

Y

Eii RecentApps
" P fe L.
& i N

Update Manager Image Viewer Empathy Internet
Messaging

@ Recent Files Jsee 3 more results »

v

g2 e R e

Unity 5.04.0dt Screenshot at Screenshot at Screenshot at Screenshot at

...12-03-24 23:39:35.png  ...12-03-24 23:37:16.png ...12-03-24 21:46:51.png ...12-03-24 21:45:14.png
® Downloads
- "l

Figure 23: The Home Lens

NOTE: There is no scope for the Home Lens.
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The Applications Lens and Scope

The Applications Lens is where you can search for applications
on your computer. The advantage of searching within the
Applications Lens is that it has a scope. The scope, or Filter
results tab, is a dropdown menu that is located on the upper-right
corner of the screen, which enables you to customize your
search. With each selection, a different set of search results are
automatically populated. You may select or deselect as many
items in the list as you want.

(0]
®  Ql

® Recently Used See one more result »

o

Files Update Manager

@ Installed see 85 more results »

A Al
G

v ?
o & ;
V.

Additional Drivers AisleRiot Solitaire

™ 3 =

Type ~

? Accessibility
s

N\ Customization
Image Viewer

Education

B =

r—y Internet

Appearance
Office

System

@ Apps Available for Download See 3 more results »

IPly

IPython Qt console Airstrike

Rating ~

\

) 10:51AM 2 ubuntu %

Fiklter results ~

All
Accessories
Developer
Fonts
Graphics
Media

Science & Engin...

Figure 24: Applications Lens and Scope

NOTE: If an app you are searching for doesn't appear in your
dash search, it's because it’'s not installed on your computer.

TIP: To learn about downloading free software, see the section on
Ubuntu Software Centre (P.31).
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The Files & Folders Lens and Scope

The Files & Folders lens allows you to search your computer for
files and folders. Similarly with the Applications Lens, the Files &
Folders Lens is scope enabled. Simply click on the Filter results
tab located in the upper-right corner of the screen to select such
search options as: last modified, type, and size (see Figure 24).

2 = o) 10:52AM 2 ubuntu {%

@ h ‘miy Filter results ~ ‘

L3

Last Modified ~ All
(© Recent see 7 more results »

Last 7 days Last 30 days

PNG PNG Sl
- Last year

Screenshot at Screenshot at Unity 5.04.0dt

...12-03-30 10:52:01.png ...12-03-30 10:37:46.png
P |- - Al

@® Downloads Audio Documents

Folders Images
: Other Presentations
Unity 5.04.odt

Videos

D Folders See 5 more results » » Size v All

1KB 100KB 1MB 10KB 100... 1GB =>1GB

Figure 25: Files & Folders Lens and Scope
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The Music Collection Lens and Scope

The Music Collection lens and scope allows you to search your
music files on you computer and the internet. With the Music
Collection scope, you can narrow your search by decade, genre,
and sources. Simply click on the Filter results tab located in the
upper-right corner of the screen to modify your search.

(O} 3 & «4) 821PM 2R ubuntu {%

@ [0 thebeatley | Fer el -

. Decade ~ All
B Available for Purchase See 7 more results »

BVANT AL . 1
BEATLAN
g -t '
e s 4 et = H ke
F*
.

1!
The Backstage Beatles  The Beatles Interviews 2 The Beatlesin Genre ~ All

...e Beatles Greatest Hits Melbourne

Old 60's 70s 80s 90s 00s 10's

Blues Classic Country

Disco Funk Hip-hop

House Jazz Metal
New-wave Other Pop

Punk R&B Reggae

Rock Soul Techno
‘ Sources » All

JI

Figure 26: Music Collection Lens and Scope
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Videos Lens and Scope

The Videos lens and scope allows you to search for videos on
your computer and the internet. With the Videos scope, you can
narrow your search by different video sources, such as your My
Videos folder, or online videos, such as YouTube, TED Talks, or
Vimeo. Simply click on the Filter results tab located in the upper-
right corner of the screen to modify your search.

2 = 4) 12:21PM 2 ubuntu {%%

’ kl»’ilter results v

» Sources v All

My Videos YouTube Movies
TED Talks 2|
RTVE Encuentro
3sat Mediathek YouTube Educa...
VODO Crunchyroll

SCI-FI-LONDON YouTube Shows

\ {

Vimeo Bing Video

Dailymotion

Figure 27: Video and Lens Scope
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Ubuntu Software Centre

The Ubuntu Software Centre allows you to download from
thousands of applications available on Ubuntu, the majority of
which are free.

Categories for applications range from games to professional
software. In every category, the Ubuntu Software Centre presents
you with the top rated downloads as well as the most recent (you
may also search by name). Before downloading, you will be able
to read product descriptions and reviews, view ratings, and see
screenshots.

Ubuntu Software Centre = d4)) 8:03PM 2R ubuntu i

“ B e I

All Software Installed History

Explore the world of Ubuntu

UBUNTU

|
Accessories ’

e, s« Education
tafl

S | Graphics i sss40 TADYEE)
a Internet & USS$ 2.99 Free
e Office

Top Rated

[ 1 Books & Magazines IncoPOS m LinuxUser Ausgabe 4/2... mm LinuxUser Ausga
‘ Developer Tools Office ['==="2 Education =75, Education I
{ —J | Education Free e 1SS 840 {‘,,,,,J USS 8.40 |
w Fonts
< 14 Linux Magazin Ausgabe... Tribute Bl Cycle (cyclegame)
Cames Board Games Board Games
(1 = (2

! SUSnte & RGeS GParted Partition Editor L VLC media player 9 Stellarium /] Ubuntu restricted
, At Sound & Video 7o)\ Themes & Tweaks .i Sound & Video “ Astronomy i System
P System [ ) (244) T 237 -
— Free Free Free Free
Themes & Tweaks
- L Kile =~ __Audacity Seted Ratte For Wesnath (1.8) Tzip

Figure 28: Ubuntu Software Centre

TIP: If you are switching to Ubuntu and want to find similar
alternatives, view Appendix A: Quick Switch Guide.
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In Figure 29, we see a screen shot of the Accessories category
within the Ubuntu Software Centre. By default it has arranged the
accessories by top rated. A different sorting arrangement can be
selected from the drop down menu, which is located in the upper-
right corner of the screen.

Click on any item in the list to display the “More info” and the
“Install” button. Once an application is installed, it will show up in
the “Installed” tab, which is located in the top of the screen (see
Figure 29).

Ubuntu Software Centre P = d))) 12:06PM % ubuntu {'f

® - ¢ . &L . O CO

All Software Installed

= N WE 7zip *hkdkk (297)
oy e 7zip compression/decompression tool

Guake Terminal (110)
Use the command line in a Quake-like terminal

GNUEmacs 23 (38)
View and edit files

Zim Desktop Wiki (29)
Edit text files "wiki style”

medit ]
Text editor

Image Viewer (gpicview) (34)
....... View your images easily

Qr-j speedCrunch

it High precision calculator

(87)
Capture, edit and share screenshots
Show 1 technicalitem

Figure 29: Accessories

TIP: For more comprehensive functionality of the Ubuntu
Software Centre, please see the Ubuntu Software Centre 11.10 —
Apps for the Masses Guide.

http://[frenchfortunecookie.wordpress.com/chic-guides/
33
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Music/Picture/Video Editing

Managing and editing your media requires capable software.
Fortunately, everything you need to create professional content is
available for download in the Ubuntu Software Centre.

Music Editing

Editing music is made fun and easy with Audacity. Best of all, it is
free in Ubuntu Software Centre.

Ubuntu Software Centre P = o)) 12:04PM 2 ubuntu ¢

e ¢ .

Installed

.
n Audacity
I | Record and edit audio files
(291 ratings)

Free

Install

Audacity is a multi-track audio editor fFor Linux/Unix, MacOS and Windows. Itis e e
designed For easy recording, playing and editing of digital audio. Audacity features . - . _' . TT= o[
digital effects and spectrum analysis tools. Editing is very fast and provides unlimited T g e T o] ATAEE]
undo/redo. e

Supported File formats include Ogg Vorbis, MP2, MP3, WAV, AIFF, and AU.

Developer web Site

HaN DD D W e

F People Also Installed

Figure 30: Audacity

34



Unity Orientation Guide

Picture Editing

Try GIMP Image Editor for enhancing and retouching your photos.
It comes equipped with a large collection of professional-level
editing tools. It is available for free in Ubuntu Software Centre,

Ubuntu Software Centre P = o)) 12:06PM 2 ubuntu {%

- &

All software Installed

GIMP Image Editor

Create images and edit photographs
(701 ratings)

Free Install

% photos and scans, create drawings, and make your own images. Lots of tools are
i available; you can sharpen and resize photos, and remove dust and red-eyes, for
example.

""" GIMP is an advanced picture editor. You can use it to edit, enhance, and retouch

It has a large collection of professional-level editing tools and filters, similar to the
ones you might find in PhotoShop. Numerous fine-control settings and Features like
M layers, paths, masks, and scripting give you total control over your images.

Many image file Formats are supported, including JPEG, PhotoShop (.psd), and Paint
shop Pro (.psp) files. It can also be used to scan and print photos.

Developer Web Site

Figure 31: GIMP Image Editor
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Video Editing

Pitivi Video Editor is one of the top rated video editors in the
Ubuntu Software Centre. With Pitivi Video Editor, you can easily
edit your audio and video projects. Best of all, it’s free!

Ubuntu Software Centre P = o)) 12:14PM 2R ubuntu {%

- &

All software Installed

= Pitivi Video Editor

Create and edit your own movies
(101 ratings)

r F

Free Install

GStreamer is a streaming media framework, based on graphs of filters which operate on
media data. Applications using this library can do anything from real-time sound
processing to playing videos, and just about anything else media-related. Its plugin-
based architecture means that new data types or processing capabilities can be added
simply by installing new plug-ins.

PiTiVi allows users to easily edit audio/video projects based on the GStreamer
framework. PiTIVi provides several ways of creating and modifying a timeline. Ranging
from a simple synopsis view (a-la iMovie) to the Full-blown editing view (aka Complex
View) which puts you in complete control of your editing.

ey AP D EMe

e
Figure 32: Pitivi Video Editor
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LibreOffice 3

LibreOffice 3 is the latest version of a set of office suite software
programs that come standard with Ubuntu. With these programs,
you can create professional documents, spreadsheets, and
presentations. The programs are easy to use, packed with the
features you need, and it's completely free!

In this section, we will introduce you to the following three
LibreOffice 3 programs:

« Writer
« Calc
o Impress

NOTE: All other LibreOffice 3 programs can be found in the
Ubuntu Software Centre. Just type “Libre” in the search bar.

l_j LibreOffice 3
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LibreOffice Writer

Writer is a complete word processor with all the features you need
to create professional-looking documents. It is fully capable of
opening and saving a wide variety of document types, including
DOC, DOCX, and ODT.

Untitled 1 - LibreOFfice Writer = o)) 10:59AM 2 ubuntu {%
E File Edit View Insert Format Table Tools Window Help

BE-sre s Baa vE A @E-F 481 8

‘ E@ Default v | | Liberation Serif vl [12 [+] & 4 & |..| % .
I"T__'\ L "'l"'Z'"W;"Z';'3"¢4"'§'"ﬁi"T';'S";9"'LU"'”;"12';'13";14"LS"'li"1?;:5"5"'19"
ibreOffice Writer
Page 1/1 Default English (Canada) INSRT |STD OO0 @+——e —@ 100%_

Figure 33: LibreOffice Writer

TIP: To guarantee that your documents can be opened by the
widest range of products, save your documents in Open
Document TEXT (ODT) format. ODT is an XML-based format,
which means it can be accessed using any Open Document Text-
compliant software.
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LibreOffice Calc

Calc is a program that allows you to perform calculations, analyze
information, and manage lists in professional-looking
spreadsheets. It is fully capable of opening and saving a wide
variety of document types.

Untitled 1 - LibreOFfice Calc = o)) 10:56AM 2 ubuntu {'f

@ File Edit View Insert Format Tools Data Window Help
-2 e BHE@ vl &« a @wi. el B8 8
Liberation Sans v [10 [+ & 4 A o o M E T % Tz

for 2 = | &

B | c [ b ] E | F [ 6 [ H ] [ [ k [5

. 22 -
| “ Sheet1 /Sheet? {Sheetd 7 4¢ 7/ L Q|
Sheet1/3 Default STD Sum=0 @—&—® [ 100%

Figure 34: LibreOffice Calc
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LibreOffice Impress

Impress is a program that allows you to create and edit
professional-looking slides for presentations, slideshows, and web
pages. It is fully capable of opening and saving a wide variety of
document types.

Untitled 1 - LibreOffice Impress b = 2 ubuntu 1%

®

File Edit View Insert Format Tools SlideShow Window Help

E-&8 & B a [

E:"‘E t; = [———I< | lo.00cm |+ [EMGray |J | Q}] |Color |2 [ Blues & |
Slides X | | |Normal | Qutline Notes Handout Slide Sorter Tasks View - X
1 [ Master Pages
I Layouts
Click to add title = Toble Declon
Styles

R s

"~ LibreOFfice Impress Click to add text

Header Row
Total Row
Banded Rows
First Column

Last Column
Banded Columns
I» Custom Animation
[ Slide Transition

4 -1.38/-0.30  :F 0.00 x0.00 slide 1/1 | Default @8 —— @ | 4%

Figure 35: LibreOffice Impress
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System Updates

To ensure that your system is operating at its optimum, it is
necessary to continue to install system updates. As with any
computer software, there will be bugs (i.e. compatibility or
functionality issues). Fortunately, there are updates to fix many of
these known issues.

To install the latest system updates, go to the Dash home button
(first icon in the Launcher) and search for Update Manager (see
Figure 36).

(0] = ) 1:58PM 2 ubuntu %
® 2]

Eii RecentApps

Image Viewer Empathy Internet
Messaging

@© RecentFiles

| fa

Screenshot at Screenshot at Screenshot at Screenshot at Screenshot at
...12-04-05 12:21:52.png ...12-04-05 12:21:01.png ...12-04-05 12:06:56.png ...12-04-04 20:21:08.png ...12-04-04 20:03:50.png

@® Downloads

B B B

L]

Figure 36: Update Manager
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Once you have found the Update Manager application, single
click the Update Manager icon and it will present you with all the
updates available for your computer. On the bottom portion of the
dialogue box, there will be a button labelled “Install Updates”.
Simply select that button to proceed with the update installation
(see Figure 37).

Update Manager 3 = d4) 2:04PM 2 ubuntu {%

Update Manager

5% Software updates are available For this computer

.+ If you don't want to install them now, choose "Update Manager" from
Applications later.

Distribution updates

- queryand manipulate user account information
~ accountsservice (Size: 44 kB)

scripts for handling many ACPI events
acpi-support (Size: 22 kB)

blacklist configuration for Zeitgeist (assets)
activity-log-manager-common (Size: 20 kB)

blacklist configuration for Zeitgeist (control center integration)
activity-log-manager-control-center (Size: 75 kB)

Solitaire card games
aisleriot (Size: 459 kB)
[ 642 updates have been selected. 324.5 MB will be downloadeg!

| |Install Updates |

N

®

Ld
B
i
M
7
a

].

» Description of update

|Settinas...| | Close |

Figure 37: Update Manager Dialogue Box

NOTE: You will be prompted to enter your login password to
install updates.
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Ubuntu One Cloud Storage

Ubuntu One is a cloud storage service that allows you to store,
sync, and share information in a cloud server. It offers you 5
Gigabytes (GB) of free storage and is compatible with the two
most common proprietary® operating systems currently in the
market. This is great because you can access your files, photos,
and music, wherever you are.

Adding files is as easy as dragging and dropping files from any
local file (docs, music, video, etc) into Ubuntu One.

P = o)) 416PM 2 ubuntu %

Ubuntu One : Home - Mozilla Firefox
Ul ubuntu One: Home

@ & | U ubuntu.com ubuntu.com A SRE: K QqQ @ Feedback v

Log inor Signup

_F Ubu ntu Home Services Download About Us Blog Help
9 one
_r- d 4

One place to store and manage

all your Files safely

L

Sign up Choose your services Get the mobile apps

Create a free Ubuntu One account » Add Music Streaming or extra Sync files, photes and stream music
storage on the go

Figure 38: Ubuntu One

! Proprietary software means that the copyright holder (not the user) retains exclusive legal right
to the software. As such, there are certain restrictions prohibiting the user from modifying or
distributing the software.
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There are a number of different ways to access your Ubuntu One
service. To access it from your computer, click on the Ubuntu One
icon in Launcher (see Figure 39). You can also access Ubuntu
One through the Home Folder.

If you are away from your computer, you can also access it via
the website one.ubuntu.com.

Ubuntu One B § = o) 8:08PM 2 ubuntu %
Ubuntu One

Hi 0% used File Sync is up-
Ewan! 0 bytes of 5 GiB to-date.

Get more storage € | Disconnect

Folders | Devices | Settings | Accountinformation

Go to the web for public and private sharing options @

My personal folders Sync Locally?

sl Ubuntu One Always in sync | Explore |
Shared by Charlene Tessier Sync Locally?

& U12.04-Part1 4 | Explore |

Ubuntu One

Add a folder from this computer

Get help online @

®
[
&
B
7
W
=
®

Figure 39: Ubuntu One from Launcher
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Heads Up Display, or HUD

The Heads Up Display, or HUD, is an innovative search
command tool that works across multiple applications. To access
the HUD, simply press ALT. As you type into the HUD, the
powerful search engine processes your request in real-time and
produces the most relevant results. With every keystroke, your
search becomes narrower as the HUD hones in on the task that
you want.

Figure 40 demonstrates how easy it is to bookmark your favourite
webpage.

Feedback

UBUNTU ONE TEAM SEEKING MAC DEV

UbUntU new job listing from Canonical is seeking a Ma
one Software Developer to join the Ubunty One engineering
The opening, titled ‘Software Enginee ent
wplcations Mac/Windows w requre applicants to have at least 5 years
o r w AP
F w )

Figure 40: Heads Up Display (HUD)

NOTE: You cannot access the HUD from within the Dash.
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Use the HUD with Inkscape Vector Graphic Editor to accelerate
your productivity. Figure 41 demonstrates how easy it is to apply
a glow effect to a vector object.
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Whether you are web-browsing or illustrating, just begin typing
what you want to do, and the smart index appears immediately
responding to your intentions.

Along with the search results, the HUD also displays
breadcrumbs (e.g. Filters > Shadows & Glow > Inner Glow)
allowing you to understand where to locate the command
manually. This serves as a fundamental difference with the
traditional menu-style interface. With the HUD, there are no
hotkeys to remember and no more clumsy navigation through
vague and robust menus. Let the HUD'’s sophisticated index do all
the work and watch your expertise grow.
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Wrap-Up

This guide is intended to provide an overview of some basic
functionality of Unity. For more advanced guides, please visit:

Ubuntu 12.04 LRTS — Achieve Personal Unity —
Customization Guide

Make it Yours. Ubuntu 12.04 LTS Lens and Scopes
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Appendix A: Quick Switch Guide

The following table will help you get started with some open-
source software alternatives to the software you may be familiar
with.

All Ubuntu software is available for free from the Ubuntu Software
Centre. For even more alternatives, visit Ubuntuguide.org.

PROPRIETARY SOFTWARE

UBUNTU SOFTWARE

Adobe Acrobat

PDF Reader

Adobe After Effects

GIMP (Plugins)

Adobe lllustrator

Inkscape

Adobe Photoshop

GIMP

Bittorrent (& other p2p)

Transmission

CD Copy

Sound Juicer

iTunes Banshee
MS Access LibreOffice Base
MS Excel LibreOffice Calc
MS Outlook Evolution

MS Powerpoint

LibreOffice Impress

MS Project Planner

MS Word LibreOffice Writer
MSN Messenger Empathy
Quicken & MS Money KmyMoney
Windows Media Player VLC

Table 1: Ubuntu Quick Switch Guide?

2 Courtney Loo, “Ubuntu Software Centre — Streamline Your Software Experience Ubuntu 11.04 Edition”
(Ubuntu Software Centre Documentation 1.00, September 2011), 24.
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